
How to Enter Payroll

ARIZONA 

MUNICIPAL 

RISK 

RETENTION 

POOL



Arizona Municipal Risk Retention Pool

Entering Payroll 

 First you sign into SmartPay website, and this will 
direct you to your home page. 
 SmartPay Portal Link
 AMRRP Policy Services - Arizona Municipal Risk 

Retention Pool
 Select Exposure Entry (Summary)

https://smartpayllc.com/portal
https://www.amrrp.org/policy-services/
https://www.amrrp.org/policy-services/
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 After the close of each quarter, and before the 
15th of the month due, enter payroll reporting 
period start and end dates for the quarter:

Q1 Q2 Q3 Q4

Period start 
date

7/1 10/1 1/1 4/1

Period end 
date

9/30 12/31 3/31 6/30

Report date
(END OF THE 

QUARTER)

9/30 12/31 3/31 6/30
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 Enter your payroll in the blank Exposure boxes.
 If you have a Class Code with no payroll for that 

quarter, please put a “0” in the box. Do not leave 
blank.
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Volunteer Information 

 If you elect to cover volunteers, your volunteer payroll will be entered 
for you based on your previous years reporting. The class codes can 
be found at the bottom of your payroll screen. 
 See example below.

For further questions on volunteers please see the volunteer FAQ tab on
AMRRP Policy Services - Arizona Municipal Risk Retention Pool

https://www.amrrp.org/policy-services/
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This is what your payroll should look like once 
your information has been completely 

entered.
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 Once payroll had been entered scroll down and 
select “Continue to payment processing”.
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 Once submitted you will see a popup box, and a 
confirmation email will be sent to the email 
address on file with SmartPay. This email will act 
as your invoice for the quarterly WC installment. 
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 If you have any questions, please feel free to call 
or email me.
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